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PROCEDURE SUBJECT:

Accounts Payable Processes

PURPOSE:

To ensure that consistent accounts payable processes are followed.

To ensure that staff have access to standard forms for accounts payable processing.

PROCEDURE:

1. Review and follow directions for documentation expectations and submitting accounts
payable outlined in the below Accounts Payable Processing Guide ORG.1311.PR.001.SD.01.
2. Access the activated links below and utilize required form(s):
ORG.1311.PR.001.FORM.01 Accounts Payable Batch Header
ORG.1311.PR.001.FORM.02 Accounts Payable Batch Log
ORG.1311.PR.001.FORM.03 Accounts Payable Coding Stamp

SUPPORTING DOCUMENTS:

ORG.1311.PR.001.SD.01
ORG.1311.PR.001.FORM.01

ORG.1311.PR.001.FORM.02

ORG.1311.PR.001.FORM.03

Accounts Payable Processes

Accounts Payable Processing Guide
Accounts Payable Batch Header
Accounts Payable Batch Log
Accounts Payable Coding Stamp
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https://shss-inter-staff.testweb.prv/wp-content/uploads/Accounts-Payable-Processing-Guide.pdf
https://shss-inter-staff.testweb.prv/wp-content/uploads/Accounts-Payable-Batch-Header.xlsx
https://shss-inter-staff.testweb.prv/wp-content/uploads/Accounts-Payable-Batch-Log.xlsx
https://shss-inter-staff.testweb.prv/wp-content/uploads/Accounts-Payable-Stamp.xlsx

