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PROCEDURE SUBJECT:  
Laundry Department Equipment List 

PURPOSE: 
To have a record of all equipment which includes the purchase date and warranty period.  To 
facilitate planning of replacement of department equipment. 

PROCEDURE: 
When new equipment arrives: 

1. Ensure all new equipment to the Physical Plant for Asset Tagging to ensure they have a
complete list of equipment that is in the building.

2. Populate the Laundry Equipment Identification List Form – ORG.1911.PR.012.FORM.01
to ensure that a record of all equipment is available for quick access of equipment
history.

3. The Laundry Equipment Identification List Form is stored in the Environmental Services
Binder.

SUPPORTING DOCUMENTS: 
ORG.1911.PR.012.FORM.01- Laundry Equipment Identification List Form 

https://shss-inter-staff.testweb.prv/wp-content/uploads/Laundry-Equipment-Identification-List-Form.doc

