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LOGGING ON

Logging On to Quadrant Self Service (QSS):

In your browser, navigate to the following URL:

https://qss.southernhealth.ca

The Southern Health-Santé Sud Welcome to Quadrant Self-Serve website page will display.

Welcome to Quadrant Self Service (QSS)
Southern Health-Santé Sud welcomes you to the Quadrant Self Service (QSS)
which provides secure self-service access to pay statement and T4 documents for

employses,

Pay periods containing new communications will be identified with this icon @
located on the top left corner of the pay statement.

To view current and new cemmunications, please check the Health Providers Site

(HPS] by clicking hete.

Please contact 1l th.ca with any

Powsersd by Quadrant - A divisi wn of Logibec Inc.
Terms of Use | Copyright © 2017 Logibec Inc. | Privacy Statement

Welcome to Quadrant Self Service (Q55)

Southern Health-5anté Sud welcomes you to the Quadrant Self Service [3S5)
which provides secure self-service access to pay statement and T4 documents for
employees,

Pay periods containing new communications will be identified with this icon @
located on the top left corner of the pay statement.

To view current and new communications, please check the Health Providers’ Site
(HPS) by clicking here.

Please contact payrollsupport@southernhealth.ca with any guestions.
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https://qss.southernhealth.ca

Click on m at the far right and enter your Username and Password as provided.

Username: | |

Password: | |

Forgot your password?

FIRST TIME LOGGING IN: You will be prompted to change your password and complete the Tax Slip (T4)
Consent and Preference Form by select preference and clicking Save at top of form. Please note that an
email confirmation for T4 distribution preference will be sent to the email address associated with your
QSS account found in the Note: section of the form. If this email address is not correct or if you would
like to update the address, please contact your local payroll clerk or email payroll support.

[ () Fax Sl Commai M Bipdrvce o

CONSENT AND PREFERENCE @dm @sm

CONSENT AND PREFERENCE IS NOT SET

You have the option to receive your Tax Slips (T4, and T4-4) electronically. To take advantage of this, please provide conzent
below and click the Save button,

TERMS OF CONSENT

You must express your consent using this form to receive Electronic Tax Slips (T4, and T4-4), After you submit your consent it
will remain walid until you withdraw your consent. You may choose to withdraw your consent at any time by using this form or
by contacting your Payroll department. Your employer is not obligated to provide content using your selected preference,

TAX SLIP DELIVERY CONSENT AND PREFERENCE

1 do not consent to receive any of my Tax Slips (T4, and T4-4) electronically.
Please provide the document in paper form only,
® | consent to receive my Tax Slips (T4, and T4-A} electronically,
Note: An email to confirm vour preference change will be sent to

» name@mymts.net ¥ this email address is inaccurate, correct it by contacting your
Payroll department. You must perform this confirmation action within 1 hour.

TAX SLIP DELIVERY CONSENT AND PREFERENCE EXPLANATION : ELECTRONIC

By selecting "Electronic” you are expressing that you would like to access your documents an the Tax Slips page. Electronic
documents are provided in FOF (Portable Document Format).
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Forgot Your Password:

Should you forget your password, on the QSS logon screen, click the Forgot your password? link.

On the Email Password Recovery window, enter your Username and Email address associated with QSS
account and click the Recover Password button. An e-mail will be sent to you with a temporary
password. Follow the instructions to logon to QSS.

If no email address has been associated with your account, please contact your local payroll clerk with
your preferred email address. Your personal email address is recommended so that a password reset
can be performed anytime, at your convenience, when needed.

Change your Password:
Once you've successfully logged onto QSS from the QSS Welcome screen, click on My Profile, Change

Password:

My Profile > Change Password

-

Home Personal = My Profile ~ [Admin =
Change Password

On the Change Your Password window, enter your Current Password, New Password, and Confirm New
Password fields. Then click the Change Password button.

Change Your Password

Current Password: | |

Mew Password: | |

Confirm New Password: | |

Change Password | Cancel |
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PAY STATEMENTS

View Your Pay Statement:

On the welcome to Quadrant Self Service screen, click the Personal drop down menu and select
Personal > Remuneration > Pay Statements

Review pay statements by clicking on the paystub link for the desired pay period and year.

Home Personal ~ Managers » My Profile ~

PAY STATEMENTS

FILTER
Payroll Year: |:201? .

2017

Pay Statement, Pay Period 24 from 12-Now-2017 to 25-Mov-2017, Standard \

Powered by Quadrant - A division of Logibec Inc.

Print your Pay Statement:

Right mouse click on the pay statement and select print. The Print window displays, then click Print to

print the statement OR click on Print Icon ﬁ

STATEMENT OF EARMINGS AND DECUCTIONS
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DEMOGRAPHICS

View Your Demographic Information:

On the welcome to Quadrant Self Service screen, click the Personal drop down menu and select
Demographics

Personal > Demographics

On the Demographics form, you can review the Name, Contacts and Address.

Home Personal * My Profile ¥ Admin

|
|
|
|
‘
|
|

DEMOGRAPHICS

NAME
Salutation:
First name:
Middle name: -
Last name:

Preferred name:

CONTACTS
Priority Type Value
Home
e-mail
Cell
ADDRESS
Type Address
Home
MORDEN , Manitoba
REM 0A3
Canada

Powered by Quadrant - A division of Logibec Inc.

Terms of Use | Copyright © 2017 Logibec Inc. | Privacy Statement
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QSS EMPLOYEE - QUICK REFERENCE

Item

Menu

Comment

LOGGING ON

Logging on to
Quadrant Self- Serve
(Qss)

https://qss.southernhealth.ca

Enter the URL in your browser and the
QSS website will come up. Enter your
username and password

Forgot Your Password

Logon screen

QSS logon screen, click the Forgot
your password? Link

Change Your My Profile > Change Password Once you've successfully logged onto
Password QSS, on the QSS Welcome screen,
click on My Profile, Change Password:
DEMOGRAPHIC
View Your Personal > Demographics On the Demographics form, you can

Demographic
Information

review the Name, Contacts and
Address

PAY STATEMENT

View Your Pay
Statement

Personal > Remuneration > Pay
Statements

Review your paystub by clicking on
the paystub link

Print Your Pay
Statement

Personal > Remuneration > Pay
Statements

Right mouse click on the pay
statement and select print. The Print
window displays, then click Print to
print the statement
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