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Record of Destruction Log 
 

Non-Client 
 

Do not record the actual records identifiers i.e. names  
 
 

Record(s) Destroyed Dated or Pertaining 
to Period 

Method of Destruction Date Signature 

Example #1:  Policies Prior to 1986 Supervised shredding 

(Phoenix Shredding via 

contract) 

Date destroyed 

MARCH 2016 

Person who prepared/authorized 

destruction 

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 

 

    

 


